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To accept a gift-in-kind: 

a) The donor liaison (could be a member of the faculty, sta< or Foundation team
$<



  

contact may need to be handled by the Executive Director of the Foundation and/or 
President when appropriate. 
 
Tracking of Gifts-in-Kind 
The Foundation will work with the Business O<ice to track gifts-in-kind to ensure usage and 
proper disposal when necessary. Annually on April 1, the gift-in-kind list will be shared with 
departments to confirm item still in use or if disposal is required. If item is sold within three 
years of gift acceptance, the Foundation will file IRS form 8282.  
 
Annual Contribution 
Annual calculation of in-kind donations and services will be provided to the Business 
O<ice as part of the end of year fiscal audit. In-kind value includes, gifts of supplies & 
materials, room rental (Gala), gift certificates and items for the Gala or other events, sta< 
services (CFO, Executive Director, etc.), and etc.    
 
 
 
 
* The following should be considered when evaluating a gift-in-kind: 

a) The cost of maintenance, cataloging, delivery, insurance, electrical and 
technological support, display and any space requirements for exhibiting or storage. 

b) Gifts-in-kind must be reviewed with special care to ensure that acceptance will not 
involve financial commitments in excess of budgeted items or other obligations 
disproportionate to the usefulness of the gift. 

c) The donor liaison should contact other College units that will need 


